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HOW TO 
CERTIFY YOUR 
ENROLLMENT 

TO VA 

APPLY FOR 
ADMISSION TO 

THE UNIVERSITY
  

ENROLL/ 
REGISTER FOR 

COURSES 

COMPLETE AND 
SUBMIT A VA 

ENROLLMENT 
CERTIFICATION 
FORM (INCLUDE 
COE, SCHEDULE, 

BILLING 
STATEMENT) 

REPORT ALL 
DROPS, ADDS AND 
WITHDRAWALS TO 

THE VA 
COORDINATOR 

BRING A COPY OF 
NEW CERTIFICATE 

OF ELIGIBILITY 
(COE)/ AWARD 

LETTER TO THE VA 
COORDINATOR 

SCHEDULE 
CLASSES DURING 

EARLY 
REGISTRATION 

AND COMPLETE 
AN 

ENROLLLMENT 
CERTIFICATION 

FORM  

REPEAT

 MO

NITOR 

STUDENT

S 

ACCOUNT

S  1ST -

14TH DAY 

OF CLASS 

a. To 

report 

drops, adds 

and 

withdrawal

s 

b.

 Wh

ich must be 

reported in 

VA system 


